Professional Terms and Conditions of Business for the Placement and Introduction of Permanent Staff

All recruitment services undertaken by Launch Resources Ltd on behalf of (“Client”) companies are subject to those terms and conditions of business. The introduction of an applicant by Launch Resources Ltd shall be deemed acceptance by the Client of these terms and conditions.

1. Notification of Engagement

The Client undertakes to notify Launch Resources Ltd immediately on agreeing an Engagement with any applicant who has been introduced by Launch Resources Ltd during the preceding 12 months and to pay Launch Resources Ltd an Introduction fee.

“Introduction” shall mean, for the avoidance of doubt, the presentation of a candidate by Launch Resources Ltd to the Client for “Engagement” (As defined above). This applies whether or not the Client knew of a candidate previously or the candidate was known prior to introduction by Launch Resources Ltd.

“Engagement” shall include employment or use, whether under a contract of service or for services, or whether temporary, permanent or self-employed.

The client will be liable to pay an Introduction Fee calculated as a percentage of the first year’s gross remuneration. Gross remuneration is deemed to include weightings, allowances or guarantees.

Selection Fees

Professional fee will become payable according to the following scale :

Total Annual Remuneration


% Introduction Fee

£0 to £19999



    20%


£20000 to £29999



    22.5% 

£30000 to £49999



    25% 

£50000 and over



    30% 

Retained Search Assignments

Professional fee will become payable according to the following scale:

A total chargeable percentage of 33% paid as :

1/3 non refundable – upon acceptance of assignment

1/3 upon presentation of shortlist

1/3 upon joining date

All accounts and charges are paid within twenty eight days of receipt of invoice.

VAT is payable on all fees and charged at the prevailing rate.

If the Client or a member of the Client’s staff refers a candidate introduced by Launch Resources Ltd to some other person or body, and that other person or body within 12 months of the introduction of the candidate engages that candidate in any capacity whether temporary, permanent, self employed, the Client will be liable for an introduction fee at Launch Resources Ltd prevailing rates at the date of notification, or discovery, by Launch Resources Ltd.

2. Refund of Placement Fee

Provided that the fees have been paid within 28 days of the commencement of the candidate’s engagement, the following rebate scale will apply if a candidate’s engagement with the Client is lawfully terminated for any reason other than redundancy, within the period specified and provided the client informs Launch Resources Ltd in writing of the fact within 7 days of such termination.

The Client will receive a credit or refund against fees invoiced at the following rates :

Time of Termination 


Amount of Rebate
Week 1




100%

Week 2




87.5%

Week 3




75%

Week 4




62.5%

Week 5




50%

Week 6




37.5%

Week 7




25%

Week 8




12.5%

Week 9




No Refund

3. Liability

Whilst every endeavour is made by Launch Resources Ltd to introduce satisfactory applicants to the Client, it is the responsibility of the client to satisfy themselves of suitability, to take up references, arrange medical examinations and to obtain any necessary work permits or other permits prior to the engagement of the applicant. Launch Resources Ltd shall not be liable for any loss, damage or expense in any way connected with its recruitment service.

4. Campaign Assignments
Terms of business for advertised assignments may be varied from the standard terms of business. Any variation between the standard terms will be agreed in writing prior to the commencement of the assignment. Payment terms of all advertising campaigns within 21 days and invoiced on the day the advertisement appears.

All assignment expenses including advertising and associated costs will be billed to the client. If an assignment is cancelled by the Client, fees will be charged in accordance with the following scale :

On submission of CV’s

33% of agreed fee

Interviews arranged


66% of agreed fee

5. Variations

No variation can be made to these standard terms without the written consent of a Director of Launch Resources Ltd.

Agreed on behalf of _________________

Signed _______________

Date _____________

Agreed on behalf of Launch Resources Ltd _______________

Signed __________________

Date __________________ 

